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Letter of Inquiry


	Organization Name:
	

	Mailing Address:
	

	City:
	
	ST:
	
	Zip:
	

	Contact Name:
	
	Title:
	

	Phone:
	
	Email:
	

	Website:
	


What to Include in Your Letter of Inquiry:

You may email a two-page Letter of Inquiry (on your own letterhead) along with this cover sheet as a PDF file, or you may use this form (up to three pages total). This letter should include information about your organization, the type of project you would like the Foundation to support, and a proposed budget for the project. Please include the following:

· A brief background on your organization, including an abbreviated mission statement, the size of staff and board, the constituency and geographic region served, and the type of service you provide.

· A description of the project for which you are requesting support. Include a discussion of how you reached the decision to develop this project, the factors that contribute to the need or opportunity, its importance to your organization and constituency, and the level and nature of commitment of your staff and board.

· A proposed budget for the total cost of this project and for the amount you intend to request from the Foundation. If possible, identify the budget items for which you would be requesting support. Indicate potential or real sources of support in addition to the Foundation. Be sure to separate project expenses from normal ongoing expenses for your organization, including only direct project expenses in your budget.

· A discussion as to why you are approaching the Foundation for this project and how this request helps improve the health of the residents of southeastern Idaho and surrounding areas.   
There are no deadlines for submission of the Letter of Inquiry to the Foundation. If your proposed project appears to be eligible for consideration, you will be sent a letter encouraging an application.
Email to: chard@portfound.org or if you prefer, send your Letter of Inquiry via US Postal Service to:
Portneuf Health Care Foundation
Letter of Inquiry

850 East Young

Pocatello, ID 83201

Include this page with your Letter of Inquiry.


Begin your LOI here
208-239-2120 
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